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FENERBAHÇE UNIVERSITY
STUDENT ASSISTANT CODES OF PRACTICE  


PART ONE
Purpose, Scope and Basis 
Purpose 
Article 1 – (1) The purpose of these codes of practice is to regulate the procedures and principles regarding student assistantships for students studying at the associate and undergraduate levels at Fenerbahçe University.
Scope
Article 2 – (1) These codes of practice cover the procedures and principles regarding the selection and planning, execution and evaluation of the work of students accepted as student assistants by the relevant program and department at the associate and undergraduate levels of Fenerbahçe University.
Basis
Article 3 – (1) These codes of practice have been prepared based on Article 46 of the Higher Education Law No. 2547.

PART TWO
Goals and Rules, Duties and Responsibilities 
Goals
Article 4 – (1) The goals of the student assistantship are to:
a) To contribute to the personal development of students.
b) To enable student-centered education practice.
c) To increase students' motivation to learn.
ç) To support students in developing their research skills by allowing them to take part in research projects.
d) To increase students' tendency to continue their academic studies, work at universities after graduation, and pursue postgraduate education.
e) To strengthen academically focused competition and cooperation among students.
f) To support students in developing their work discipline and productivity.
Rules
Article 5 – (1) The Senate decides on the total student assistant quota to be assigned at the university level and the distribution of this quota according to vocational schools and faculties. The distribution of quotas according to programs/departments, classes and courses, taking into account semesters, is decided by the boards of directors of the relevant vocational schools and faculties. 
2) The university announces the quotas and their distribution to students each year, at the latest in September.
3) Student assistant quotas may be given to institutes, research and application centers. Student assistants assigned to these units work only in these units.
4) Quotas of programs/departments that cannot fill their quotas can be used by the directorate/dean's office for other courses when necessary.
5) The instructor of the relevant course reserves the right not to request the appointment of a student assistant even if one is announced.
6) Only a permanent faculty member of the university can request a student assistant position.
7) A student can only serve as a student assistant for one course.
8) Only one student assistant is assigned for a course. More than one student assistant may be assigned for activities such as applied courses and laboratories with the approval of the Dean's Office.    
9) A student assistant can be employed for a maximum of 40 hours per month.
10) Student assistants are appointed for one semester. If necessary, the term of office can be extended up to one academic year depending on the nature of the course. Re-applications can be made for student assistantships.
11) Student assistants can support educational activities in their current class and lower classes.
12) The student must comply with the rules, attitudes and behaviors determined by the relevant instructor.
13) If invited and assigned in writing by the directorate/dean's office, student assistants may take part in research conducted by project groups in which relevant academic staff are involved.
14) If the instructor of the relevant course decides that the student assistant is not fulfilling his/her duties and responsibilities, the student assistant's employment may be terminated at any time. In order to terminate the duty, the relevant instructor must notify the relevant directorate/dean's office in writing, stating the reasons for the situation, and the board of directors of the vocational school or faculty must make a decision to terminate the duty. If the student assistant's duty is terminated, the relevant directorate/dean’s office will notify the general secretariat in writing for further procedures.
15) A student who voluntarily leaves the student assistantship or whose position is terminated may be reassigned from the reserve list to complete the remaining term.
16) A student assistant whose duty has been terminated cannot be a candidate for this duty again.
17) Student assistants cannot take on any duties or responsibilities in evaluating performance measures such as mid-term, final and other written and/or oral exams, projects and presentations, even if they are within the scope of the course they are responsible for.
Duties and Responsibilities
Article 6 – (1) Duties and responsibilities of the student assistant:
a) The student assistant's work plan is determined by the relevant course instructor, taking into account the assistant's weekly course plan.
b) Student assistants must carry out the duties and responsibilities assigned to them by the instructor of the course they are responsible for, fully and on time.
c) Student assistants must be respectful in their relationships with the instructor of the course they are responsible for and with the students enrolled in the course. They must not engage in behaviors that will negatively affect the learning environment and are incompatible with the rules of good faith.
ç) The student assistant can manage the discussion and/or problem-solving hours outside of class hours related to the course he/she is responsible for and contribute to the practices.
d) Student assistants support project work determined by the instructor of the course they are responsible for.
e) Student assistants contribute to the work carried out by the program/department project groups if they are assigned a duty. 
f) The student assistant conducts literature searches under the guidance of the responsible instructor.
g) Student assistants contribute to academic duties assigned by the relevant department head.


PART THREE
Application, Election and Evaluation
Application Requirements  
Article 7 – (1) Application requirements for student assistantship:
a) Applications for student assistantships are voluntary.
b) Students from programs and departments that have students registered for student assistantships can apply.
c) The student must be at least a third-year student and have a GPA of at least 3.00/4.00 to apply for a student assistantship.
ç) The student must have taken and passed all the courses he/she is required to take until the year/semester he/she applies.
d) Students who come through lateral transfer and vertical transfer exams cannot apply for student assistantships until at least one academic year has passed.
e) Students who have suspended their registration cannot apply for an assistantship.
f) Students who apply for a student assistantship must not have been subject to disciplinary investigation and/or have not received a disciplinary penalty.
Election
Article 8 – (1) Applications for student assistantships are made during the add-drop week of each academic semester. In the faculties of medicine, pharmacy and dentistry, it is held for internship students during the first week of their internship.
(2) Student assistantship applications are made to the relevant directorate/dean's office by filling out the relevant form.
(3) The selection decision is based on the ranking of students according to their general grade point averages. Appointments are made according to the announced main and reserve lists. 
Evaluation
Article 9 – (1) The evaluation of the student assistant's work is the responsibility of the relevant course instructor. This evaluation is made in writing using the relevant form and shared with the relevant directorate/dean's office. 
(2) Students who are successful in their student assistant duties are given a certificate stating that they have served as a student assistant by the relevant directorate/dean's office.
Enforcement
Article 10 – (1) The provisions of these codes of practice are implemented by the relevant directors/deans who have students within the University.
Effectiveness
Article 11 – (1) These codes of practice come into force from the date of approval by the University Senate.



